
 
 

 
 
CHIEF DELEGATE JOB DESCRIPTION POLICY  
Document #: C-100 
Effective date: 4/2012 
 
Purpose: 
To describe the role, responsibilities and activities of the Chief Delegate.                                        
 
Background: The job description for the Chief Delegate including the qualifications, election 
mechanism, term of office, duties and responsibilities are prescribed in the APTA Washington 
Bylaws. 
 
APTA Washington Bylaws 
Article IV. Membership 
 Section 4.06 Chapter Representation: 

No member or group of members of the Chapter shall profess or imply that it speaks for or 
represents the Chapter, unless authorized to do so in writing by the Board of Directors or as 
provided for in these Bylaws. 

 
Article IX. Delegates To The Association’s House of Delegates And PTA Caucus 

Section 9.01 Qualifications and Election:  
(C) In addition to the Chief Delegate, President and President-Elect/Vice-President 
position, the remainder of Physical Therapist delegates to which the Chapter is 
entitled will be elected during the annual Chapter Meeting. Positions 1-5 will be 
elected in even calendar years and serve a two (2) year term. Position 5 will be 
designated a new delegate position and be open only to nominees who have never 
before served as a delegate. Positions 6-allotted will be elected in uneven calendar 
years and serve a two (2) year term. Position 6 will be designated a new delegate 
position and be open only to nominees who have never before served as a delegate. 
If for any reason there are no qualified nominees for position five or six, they will 
revert to a regular delegate position. The Physical Therapist Assistant member 
representative to the PTA Caucus will be elected by way of a vote of the Physical 
Therapist Assistant, Retired Physical Therapist Assistant, and Life Physical Therapist 
Assistant members of the Chapter at the annual Chapter Meeting in uneven 
calendar years and serve a two (2) year term. Implementation procedures to be 
maintained in the Chapter policy and procedure manual. 

Section 9.02 Rights and Duties: 
(A) Chief Delegate: 

(1) Shall attend the annual and special meetings of the Association House of 
Delegates. 

(2) Shall carry on the official correspondence of the Chapter with the House of 
Delegates. 

(3) Shall present to the House of Delegates such matters as are ordered by the 
Chapter Board of Directors and/or membership. 



(4) Shall vote at the meetings of the House of Delegates and shall be 
responsible for the Chapter’s total voting delegation. 
(5) Shall submit a written report to the Chapter following the annual House of 
Delegates meeting. 
(6) Shall present all materials from the House of Delegates to the Chapter 
Board of Directors and Chapter for their discussion, opinion, and/or vote. 

(B) All Physical Therapist Delegates: 
(1) Shall represent the Chapter on such matters as are ordered by the Chapter 
Board of Directors or membership and vote by voice or ballot. In case of a 
temporary indisposition of the Chief Delegate attending the House of 
Delegates, an Acting Chief Delegate may be elected by those delegates 
attending the session. 
(2) Shall attend all sessions of the House of Delegates and other meetings as 
determined by the Chief Delegate. 

 
Article X. Elections 

Section 10.06 Election Schedule 
(A) Chapter Meeting of uneven calendar years: Chief Delegate 

 
Article XI. Finances 

Section 11.02 Limitations on Expenditures 
No officer, employee, or committee shall expend any money not provided for in the budget 
as adopted, or spend any money in excess of the budget allotment, except by order of the 
Board of Directors or as allowed for in these Bylaws. The Board of Directors shall not 
commit the Chapter to any financial obligations in the excess of its current resources. 

 
Policy: 
Shall represent the Chapter and lead the delegation in preparation and participation for the 
annual House of Delegates. 
  
Verification/Authorization/Approval: APTA Washington membership and APTA Washington BOD 
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